MIHICTEPCTBO OCBITH I HAYKH YKPAIHH
3;\XI,[[110YI{PAIHCH{I/]H HALUOHAJIbHUA YHIBEPCHUTET
YOPTKIBCLKMI HABUAJILHO-HAYKOBUHM IHCTUTYT
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3 aueunnainy «lHdopMatiiHO-KOMYHIKALIHHI TEXHOTOTII

CTyniHb BHILOT ocBiTH — ODaKanasp

ranysb 3Hanp — 07 YrpasninHa Ta anqMiHicTpyBaHHA

cnetianbHicTs — 072 ®inancy, GaHKIBCBKA CIpasa,

cTpaxyBaHHA Ta (pOHAOBHIl pPHHOK

ocBiTHBO-podeciiina nporpama — «Pinancy, HaHKIBCHKA CMIPABA TA CTPAXYBAHH»

kadenpa GyHIaMEHTATBHUX TA CTIHIATBHHX AHCLHIUTIH

CamocT.
DopuMa = S Jlexuii | Mpakr, IFC Tpewinr, | pobora Pazom | 3anik | Eks.
HABYAHHA Kype:: |- CemecTp {roa.) (roa.) (rom) | (roo) CTYIL. {ron.) {cem.) | (cem.)
(roa)
JHenna l 2 30 30 4 8 78 150
3aouna 1 2 8 g4 - - 138 150

IO OoF

Yoprkis — 3YHY
2024



PoGoua mporpama cxknazesa Ha ocHopi ocBiTHbo-npodeciiinol nporpamu
migrotopkit Gaxkanaspa ranysi 3uane 07 «Ynpasninma Ta aaMiHicTpyBaHHS»
cnewiansHocti 072 «Minancn, OGaukisceka cnpasa, cTpaxypaHHa Ta QoIJI0BHI
pHNoKk», 3aTBepmienol Buenoto panoio 3VYHY (npotokon Ne 11 sia 26.06.2024 p.).

Pobowy mporpaMy cKmaBiI. TexH. HayK, mOpodecop, mnpodecop xadeipn
indopmaniftHo-06MCMOBATBHIIX clIcTeM i ynpasninad 3YHY Mupocnas KOMAP

PoGoua nporpama 3arBepmwena Ha 3acizanyi Kageapn QyHaaMeHTAIBHUX Ta
cneuianbiix auewsniin, npotokon Ne 1 pig.28.08.2024 p.

3apimysau kadeapu Jhopvuna JIEPMAHCBKA

PosrnanyTo Ta cxsaneHo rpynoio 3abesnevenns cneuiansHocti 072 «Dinancy,
DankiBchbka cnpasa, cTpaxysaHHa Ta dQougosuii puxok» (nporoxon Ne f min

20.02 20mp.)

Kepisuuk rpynu
sabe3nedeHHA crewianbsHoCTI Onera KHPHJIEHKO
{mianmc) (TE)

Tapant OITIT ﬁ wﬁdﬁp I0nis BYTEJIb




CTPYKTYPA POBOUYOI IPOI'PAMU HABYAJIbHOI JUCILIUILJIIHU

«IndopmManiiHO-KOMYHIKALIHHI TEXHOJIOTII»

1. Onuc qucuurutiau «InpopmaniiiHo-koMyHiKaniHi TeXHOJIOTID

HHCHHHH}Ija [any3b 3HaHb, CIEIaIbHICTB, )
“Iadopmarriitno- . - XapakTeprucThKa HaBYaIbHOI
e e OCBITHBO-TIpO(heciiiHa mporpama, :
KOMYHIKaIliiH1 ) . . JTUCLMILTIHT
CTYIIHb BUIIOI OCBITH

TEXHOJIOT1i” Y 1

KinbkicTh KpenuTiB rajxy3b 3HaHb Craryc AucUMILTiHA
ECTS-5 07 YrpaBiHHs Ta 000B’I3K0Ba JUCLMILIIHA 3
aIMiHICTpYBaHHS UKy Tpo(eciitHOT MATOTOBKH

KinekicTs 3a/1iKOBUX CHelaIbHICTD — Pix miaroroBku:

MOJIYJIIB — 5

072 «Dinancu, OaHKIBChbKa CIIpaBa,
CTpaxyBaHHS Ta ()OHIOBUN PUHOK

Jenna ¢opma — 1
3aounHa dopma - 1
CemecTp:
Jenna ¢popma — 2
3aouHa dopma - 2

KinpkicTe 3MiCTOBHX
MOJTyJIiB — 2

OcgiTHBO-TIpOdEciiiHa Tporpama -
«®inancu, OaHKIBChKA CIpaBa Ta
CTpaxyBaHHSD»

Jlexmii:

Henna ¢popma -30 rog.
3aouna opma — 8 ros.
[TpakTU4Hi 3aHATTS:
Henna dpopma — 30 rog.
3aouna gopma — 4 roj.

3arajgpHa KUIBKICTD
roquH — 150

CrymiHp BUIIOI OCBITH — OaKayiaBp

CamocriifHa poboTa:
Jenna popma — 78 rox.
3aouna opma — 138 rog.
Tpeninr — 8 ro.
[nauBinyansHa poboTa:
Jenna ¢popma — 4 ron.

KiJbKiCTh THIKHEBUX
rogud — 10
Kinbkicth ayquTopHUX
roaud - 4

By miacyMKoBOro KOHTPOJTIO —
eK3aMeH




2. Mera i 3aBnanns qpucuuiuiing «lagopmaniiHo-koMyHiKaiiHI TeXHOJIOTi»

2.1. MeTa BUBYEHHS JUCIUILJIIHH.

OCHOBHOIO MeTOI BUKJIAJaHHS AUCIUILTIHU «[H(pOpMaIiifHO-KOMYHIKAaIiiHI TEXHOJIOTID» €
¢dopmyBaHHS y MaiOyTHIX EKOHOMICTIB Cy4acHOro piBHS iH(OpMAIiifHOT Ta KOMIT'IOTEPHOI
KyJIbTypH, HAaOYTTS NPAaKTUYHUX HABUYOK pOOOTH HA CyYacHId KOMI'IOTEpHIM TexHili 1
BUKOPUCTaHHS Cy4acHHUX iH(OpMAIiiiHUX TEXHOJOTIH A pO3B'A3yBaHHS PI3HOMAHITHHUX 3a7ay B
MPaKTUYHINA AISUTHHOCTI 32 haxoMm; (hopMyBaHHS 3HAHB 1 HABUYOK OBOJIOJIIHHS Cy9aCHHUMH CIThOBHMH
TEXHOJIOTISIMU Ta X MPAKTUYHUM BUKOPUCTAHHSM JIJIS TIOMIYKY, OOpOOKH 1 aHaITi3y TaHMX.

2.2. 3aB1aHHSA BUBYCHHS JUCHHUILIIHU:

3HaHHS 3 JaHOI JAUCHMIUIIHK 3a0€3MeuyOTh 3aCBOEHHS 0a30BOi HABYAJIBHOI MUCIUILIIHH,
ONOKIB 1HIIMX HABYAJIBHUX JUCIMIUIIH TNPUPOIHUYO-HAYKOBOI, MpodeciiHoi Ta MpakTHYHOI
MiJTOTOBKYU CTYJCHTAMHU MEPIIOTO Ta APYTOTro KypCiB.

B pe3ynbrari BUBUEHHS NUCHUIUTIHY CTYICHTH TIOBUHHI:

- 3HATU: TUIOBI AIrOPUTMHU OOPOOKM JaHUX EKOHOMIYHOTO XapakTepy, METOJIUKY
BUKOPHUCTAaHHS TaOaum4HOro mporecopa MS Excel myst po3B’si3aHHs €KOHOMIYHHX 3ajJ1a4d Ta aHATI3Y
iX pe3ynbTaTiB, OCHOBHI IMOHATTS,

- BMITH: BHUKOPHCTOBYBaTHM HaBUYKH POOOTH 3 MpOrpaMaMy 3arajlbHOrO IMpPU3HAYECHHS,
BUKOHYBaTH C€KOHOMIYHI PO3paxyHKH 3ac00aMu TAaOJIMYHHX IPOIECOPIB, MPOBOAWTH TpadidHuit
aHai3 JaHMX 3aco0aMH TAOJMYHUX TPOIIECOPIB, BUKOPHUCTOBYBATH OTPUMAHI PE3yNbTATH IS
aHaJi3y €KOHOMIYHMX IPOLIECIB, IHTEPIPETYBAaTH PE3yJbTaTH PO3B'S3aHHS EKOHOMIUHHUX 3a7ay 3
BukopuctanuaM I1K i 3acrocoByBatu 1i pe3yabTaTi y MpaKTUUHIN AisTIBHOCTI, 3A1CHIOBATH TOUIYK
iHpopmauii B [HTepHeri.

2.3. HaiiMeHyBaHHs Ta ONHKC KOMIIETEHTHOCTeH, (POPMYBAHHSA KOTpPHUX 3ale3medye
BUBYEHHS JUCHUILTIHHU:

3K05. HaBuuku BUKOpHCTaHHS 1HGOPMAIIHHUX Ta KOMYHIKAI[IHHUXTEXHOJIOT1M.

3K07. 3naTHICTh BUNTUCS 1 OBOJIOZIBATH CYYaCHUMU 3HAHHSIMHU.

CKO06. 3naTHICTh 3aCTOCOBYBATH CydacHe iH(popMalliifHe Ta mporpaMHe 3a0e3nedeHHs IS
OTpUMaHHS Ta 00pOOKH JaHUX y cdepi piHaHCIB, OAHKIBCHKOI CIIPAaBU Ta CTPaXyBaHHA.

2.4. llepexymMoBH 1Jis1 BUBYEHHS THCHMUILTiHH.

[lepenymoBoto BuBYeHHA ««IHpOpMaLiiiHI KOMYyHIKaIiiiHi TEXHOJIOTii»», € HEOOXIHICTh
0a30BUX 3HaHb 3 1HPOPMATUKU 3aralIbHOOCBITHBOI CEPEAHBOT MIKOIH, JOCTATHIX JJIS CIPUHHATTA

KaTeTropiaJIbHOTO arapary, Ta HaBUKiB pOOOTH 32 KOMIT FOTEPOM.

2.5. [IporpamMHi pe3yJibTaTH HABYAHHS.

ITPO8. 3acrocoByBaTu cremiami3oBaHi i1H(OpMaIliiiHI CHUCTEMH, Ccyd4acHl (iHAHCOBI
TEXHOJIOT11 Ta MPOrPaMHi MPOAYKTH.

[1P19. BusiBnatu HaBUYKU CaMOCTIHHOT pOOOTH, THYYKOT'O MUCIICHHSI, BIJKPUTOCTI 10 HOBUX
3HaHb.



3. Ilporpama HaBYAJbHOI JUCUMILITIHA:
«HOOPMAILITHO-KOMYHIKAIIMHI TEXHOJIOI Ti»

MopnyJsb 1. BukopucTaHHSI IPUKJIAIHOT0 NPOrPaMHOro 3ade3ned4eHHs y npodeciiiniit
JISJILHOCTI
Tema 1. OcHoBH iHpopManiiiHUX | KOMYHIKAIIIHHNX TEXHOJIOTIH.

[IpeameT 1 3MiCT AUCIUIUTIHU. 3arajibHi MOHATTS MPO iH(POpPMAIIito, i1 BIACTUBOCTI Ta BUIIH.
Exonomiuna indopmariis. Kinekicts iHpopmanii. [Hpopmaniiini npouecu. Inpopmariiina cucrema.
[Hdopmariiino-komyHikamiitHa cucrema. [HpopmamiitHa Ta  iH(OpMaIiiHO-KOMYHIKaIliitHa
TEXHOJIOTis. PiBeHb PO3BUTKY iH(POpMAaLIHHO-KOMYHIKAI[IHHIX TEXHOJIOTiH B YKpaiHi Ta CBITI.

Jliteparypa: 3, 4, 5.

Tema 2. AnapaTHe Ta nporpamse 3a0e3nedenns IKT

[loHATTS apxXiTeKTypu KOMIT'IOTepa. 3arajbHa CTPYKTypa Kowmm 'torepa. Kiacubikaris
KOMIT FOTEpiB. ATmapaTHi CKJIaJOBI TEpCOHAIBHUX KOMIT toTepiB. [Iporecopu mnepcoHamIbHUX
KoM 'torepiB.  3amam’sitoBytodui  mpuctpoi. Hocii  indopmanii. Ilepudepiitni  mpuctpoi.
MynbeTumeniine obnagnanns. [IporpamMuae 3a0e3medeHHs] KOMIT I0Tepa. 3arajibHa XapaKTepHUCTHUKa
omepauidnux cucteMm. PaitnoBa cucrema. Dyknii omnepauiinux cuctem IIK. Ilporpamu
oOcimyroByBaHHs nuckiB. [Iporpamu apxiBaropu. IcTopis pO3BUTKY OOYHMCIIOBAIBHOI TEXHIKH.
[MToxoninast EOM. Knacugikauis nepconansaux EOM.

Jliteparypa: 3, 4, 5.

Tema 3. Onepauiiini cucremu. OCHOBHI MOHATTS HA NPUHLIUIKA POOOTH Yy OnepaniiHUX

cucreMax.

[TonsitTss omepariiinoi cucremu. DaitmoBa cucrema. Omnepariitina cuctrema Windows.
PoGounit crin omnepauiitHoi cuctemu Windows Ta #oro ocHoBHi eneMeHTH. CTpyKTypa BiKHa
Windows. [liamorosi BikHa. ["'onoBHe MmeHro Windows. [loBinkoBa cuctema. OCHOBHI Jii 3 TTalTKaMH,
¢aitnamu. Po6ora 3 spnukamu. [Ipusnauenns Kopsunu. Binnosnenns gaiinis. Iomyk daiinis 3a
nonomMororo nporpamu Ilouck.

Jliteparypa: 2, 3, 4.

Tema 4. Komn’roTepHi Mepe:xi.

I'moGanpHa Mepexa Internet. Cepsicu iHTepHeTy. Kiacudikaiisi KOMITIOTEpHUX MEPEK.
ApXiTeKTypa 1 CKIaJ0BI KOMIT'IOTEpHUX Mepex. JlokampHi KoMm'toTepHi Mmepexi. IloHATTS
poTokoiy. Mojenb B3aeMoii Binkputux cucteM. OqHOpIBHEBI Mepeki. Mepexki «KITi€HT-CEPBEPY.
Eranu po3sutky InTepner. [Iporokonu Intepuer. Anpecauis pecypciB Inrepuer. /loMmenHa cucrema
imeH. OcHOBHI cepBicu [HTepHeTy. MexaHi3mMu nomryky B [HTepHeT.

Jliteparypa: 2, 3, 14.

Tema 5. OcHoBu iHpopManiiiHOI Oe3neKH.

[IpoGnemu 3axucrty iHpoOpMamii y cydacHOMy CBITi. OCHOBHI TMOHATTS 1H(OpMAaIIHHOI
Oesmekn. Buam 1 ocHoBHI mnpuHIMNM 3abe3nedeHHs iHQopmamiiHoi Oe3meku. Haibinbi
PO3IMOBCIOKEHI BUIU CYYaCHUX KOMIT I0TepHUX 3arpo3. OCHOBHI peKOMEHAIIIT 1010 3a0e3meueHHs
iH(dopmartiiiHoi 6e3nexu. BukopucTanHs aHTUBIpYCHUX MporpaM. BianmoBigabHICTE 32 MOPYIICHHS
y cepi 3axucty iHdopmallii Ta HEIIPABOMIPHOTO BUKOPHCTAHHS aBTOMATU30BAHUX CHCTEM.

Jliteparypa: 8, 9,10, 16

Tema 6. CyuacHi XMapHi TeXHOJI0Tii
XapakTepuCTUKA 1 MOXXJIMBOCTI XMapHUX TEXHOJOTIM, TEHIEHII pO3BUTKY Ta
cragmapru3amis. [Ipukiaagum BHKOPHUCTAaHHS Ta THIM BIPOBAPKCHHA KOMIT IOTEPHHUX XMap.
3akoHO/IaBYa Ta peryysaropHa 0aza B €Bporli, IporpaMu NiATPUMKH BIIPOBAPKEHHS XMap B €BpOIIi.
['mo6anpH1 poBaiiiepy XMapHUX MOCIIYT 1 peCypciB.
Jliteparypa: 2, 3, 14.



Monayasb 2. CtBopennst nporpam B MS Office
Tema 7. lIporpamunii naker MICROSOFT OFFICE.

Crpykrypa BikHa Microsoft Word Ta po6ota 3 iioro enmementamu. Pobota 3 1OKyMEHTOM
(cTBOpeHHS, 30epeKeHHs, BIAKPUTTS, 3aKpuTTs1). CTBOpPEHHS JOKYMEHTIB Ha OCHOBI 1Ia0JOHIB Ta
IHIINX TOKYMEHTIB. BBeleHHS Ta pearyBaHHs TEKCTY (BBEJCHHS TEKCTY, BCTABJICHHS CIICIiaIbHIX
CHMBOJIIB, TIEpEMIILIEHHS M0 JOKYMEHTY, BUAUICHHS TEKCTYy Ta HOTO pelaryBaHHs, IMOMIIYK 1 3aMiHa
cuMBOIiB). DopmaryBaHHs TekcTy. dopmaTyBaHHS CHMBOJIIB Ta ab3amiB. DopmaryBaHHS 3a
nonoMororo ctuiiB. Cxema jokymeHTa. CTBOpPEHHS 3MICTY Ta MPEIMETHOTO MOKaKYHKa. TaOyJsiis.
CTBOpeHHSI MapKipOBaHMX Ta HyMEPOBaHHMX CIHCKiB. Po3MiIIeHHS TEeKCTy B KOJIOHKax. BcraBka
TabmuIb B JOKyMeHT. PobGora 3 tabmumsimu. @opmartyBanHs Tabnuub. COpTyBaHHS CIMCKIB i
TaOJIULIG.

Jliteparypa:13, 17, 18.

Tema 8. IlinroroBka HaykoBHX myOsikaniii i npe3eHTaniii 3acodamu
Power Point Ta Canva

[lonaTTss mpo KOMI'IOTEpPHI MyJbTUMeNiiHI mnpe3eHTauii. Kiacudikamis mnpeseHTarii.
Bumoru no npeseHrariii, 1o BUKOPUCTOBYIOTHCS Y HaBYaJIbHOMY miporieci. Cepenosuiiie Microsoft
PowerPoint Ta ioro BUKOpUCTaHHS 1L CTBOPEHHS Mpe3eHTalliil. Criocoou CTBOPEHHS MPE3eHTAIliH.
06’extu Microsoft PowerPoint Ta ix BiactuBocTi. TekcToBi, rpadiuni 00’ ekTu. AHiMaIis, Bieo Ta
3BYK Ha ciaiiax AHiMmariiHi epexTtH. IHTepakTuBHI npe3eHTtauii. JlemMoHcTpalis mpeseHrariii. 6
CTBOpEHHS 1HTEPaKTUBHHX 3BITIB, OCOOMCTHX iCTOpIH, Mpe3eHTallii 3acodamu Sway nakera Office
365. OcobauBocTi mpe3enTaltii Sway. CcrBopeHHs npe3eHTauii Sway. HanamryBanns npe3eHrartii
Sway.

Jliteparypa: 8, 9,10, 16

Tema: 9. TexcroBuii mpouecop Microsoft Word: cTpykrypa npoekry, onepaumii 3
AOKYMeHTaMu
CrtBopeHHsI ManoHKIB 3acobamu microsoft word. PoGora 3 rpadiyauMu 00’ €KTamH.
Bukopucranns cremianbHux e(exTiB 10 TekcTy wordart. BcraBka y JOKyMEHT MaTeMaTHUYHUX

bopmy.
Jliteparypa: 6, 7, 10,11

Tema 10. TexcroBuii npouecop Microsoft Word: onepauii 3 ab3anamu, TekcTom,
Tabauusavu Jlii 3 ab3anamMmu, 10KyMeHTaAMK
O6’extHa Monmens MS Word. 1. 3aransaa xapaktepuctuka Microsoft Word. OcHoBHI
MOXUJIMBOCTI Ta (PyHKIIIT TekcToBOTO mporecopa. Omeparii 3 a63amamu. Omepaiiii 3 TEKCTOM.
Oneparii 3 TabHISIMH

Jliteparypa: 6, 7, 10,11

Tema 11. Tabamunnii nponecop Microsoft Excel. YBenennst Ta pexaryBanHs JaHUX

Microsoft Excel: MOXITHBOCTI BUKOPUCTAHHS, 3aITyCK, BIKHO NMPOTpaMu, poOOTa 3 KHUTAMH.
VBenenHs Ta penaryBaHHs maHux B Excel. Pobora 3 ¢parmentamu kuuru. PoGora 3 nmcramu.
Hacrpoiika napametpiB cTopinku. [lomryk i 3amiHa TaHHX.

Jliteparypa: 2, 3, 4, 6, 8, 10.

Tema 12. ®opmaryBanHsa aaHux 3acodamm Microsoft Excel. IIpoBenennss mpocTux
pO3paxyHKiB

®opmaryBanHs koMipok B Excel. Beenennst popmyn. YmoBue popmatyBanus. CopTyBaHHS
naHux B Tabmuii. Buxopucranus ¢inbtpa s mobopy manux. dynkmii Excel. Buxopucranas
Mmaiictpa ¢ynkuiii. Buxopucranus ¢yunkuii CYMM, CP3HAY, ECJIM. KomitoBanHs ¢Gopmyd.
CrnemianpHa BcTaBka. Tunu Ta Buau niarpaMm. BukopucranHs maiictpa nmiarpam. @opmaTyBaHHS
niarpam. [Tonepenniii neperisaa ta npyk kaur Excel.



Jliteparypa: 2, 3, 4, 6, 8, 10.

Tema 13. Microsoft Access . CTBOpeHHsI Ta0JMIb TA BU3HAYEHHS 3B’ I3KIB Mi’k HUMH.

Apxitexktypa MS Access. Tunu Ta BiactuBocTi mojiiB Tabiuii. CTBOpeHHS TaOIHIh 0azu
nanux. CTBOpPEHHsI KJIIOYOBOTO MOist. MiKTaOJINYHI 3B’ SI3KM. YBEIEHHS Ta peAaryBaHHS TaHUX Y
tabuiri. CopTyBaHHS Ta MOIIYK JaHUX Y TAOJIHIISIX.

Jliteparypa: 2, 3, 4, 10.

Tema 14. Cucrema ynpasiainasa 6azamu nanux Microsoft Access. Ilo0ynoBa 3anuTiB 10
0a3u JaHux

Tunu 3anutiB. 3anuTH Ha BUOipKy. [lepexpecHi 3anutu. 3anutu 3 mapamerpamu. [Ipukman
MoOY/TIOBY 3aITHTY.

Jliteparypa: 2, 3, 4, 10.

Tema 15. Cucrema ynpasainasa 6azamu nanux Microsoft Access. Podora 3 popmamu Ta
3BiTaMH

®opmu B Microsoft Access. Buau ¢gopm. [IpoextyBanus ta mobymoBa ¢opm. KHomkosi
dhopmu. CTBOpeHHS Ta BUKOPUCTAHHS MIJIETINX GopM. 3BITH 0 0a3H TaHUX.

Jliteparypa: 2, 3, 4, 10.



4. CTpyKTypa 3aJ1iKOBOr0 KpeauTy
3 AucuUMIiHu «[H(popMalliiiHi KOMyHIKaIiHI TEXHOJIOTii»
(1eHHa (hpopMa HABYAHHSA)

Kinvkxicmo 2cooun

Jlexmii [Ipaxktnun | Camocti [[aauei | Tpeniar | KoHTpomsH
13aHATTA | WHA ITyatbHa 1 3ax0/1H
pobota poboTa
MopnyJsb 1. BukopucTaHHSI IPUKJIAIHOTO0 NPOrPaMHOro 3ade3nedyeHHs y npodeciiiniit
IiSJILHOCTI
Tema 1. OcHoBH iHpOpMALTIHHIX 2 2 5 Horoune
1 KOMyHIKaI[IHHUX TEXHOJIOTIH. ONMHUTYBAHHA,
3aBJIaHHs
Tema 2. AniapaTHe Ta mporpamMmHe 2 2 5 Pedepar,
3abe3nedyeHHs IKT 3aBJIaHHSA
Tema 3. Omnepauiiina cucrema 2 2 5 Horoune
Windows 11. OcHOBHI TOHATTS Ha OTUTYBaHHS,
IPUHIKIY POOOTH y CHCTEMI SaABIAI,
TECCTU
Tema 4. KoM’ rotepHi Mepexi. 2 2 5 1 3 Horoune
OIMUTYBAHHA,
3aBJ1aHHA,
TECTU
Tema 5. OcHoBu iH(pOpMaLIHHOT 2 2 5 Horoune
Oe3meKu. ONHUTYBAHHS,
3aBJaHHA,
TCCTHU
Tema 6. CyuacHi XxMapHi 2 2 5 anixoBuit
TEXHOJIOT11 MOJIyJTb IO
TeMax 1-6
Mopayas 2. CtBopennst nporpam B MS Office
Tema 7. [IporpamHuii maker 2 2 5 [loroune
MICROSOFT OFFICE. OIHUTYBAaHHS,
3aBJlaHHA,
Tema 8. IlinroToBKa HayKOBUX 2 2 5 [oroune
myOJTiKaIlii 1 Mpe3eHTaIil OTUTYBaHHS,
3acobamu Power Point Ta Canva 3aB/aHHS,
TCCTHU
Tema: 9. TekcroBuii mpouecop 2 2 5 Horoune
Microsoft Word: cTpykrypa OIMTyBaHHS,
MPOCKTY, orepartii 3 3aBJaHHs,
JOKYMEHTaMH
Tema 10. TexcroBuii mponecop 2 2 5 HoToure
Microsoft Word: omnepariii 3 ONUTYBAHHS,
a03anamMu, TEKCTOM, TaOJUIIMHU 3aBJaHH,
J1ii 3 aG3amamu. 3 5 TECTH
Tema 11. Tabmuunuii mporecop 2 2 5 MMoToune
Microsoft Excel. VBenenns ta OIHUTYBaHHS,
peaaryBaHHs TaHUX 3aBJIaHHS,
Tema 12. ®@opmaTyBaHHA JaHUX 2 2 5 oToune
3acobamu  Microsoft  Excel. OTHUTYBaHHS,
[IpoBenenns MPOCTUX 3aBIAaHHS,
pO3paxyHKiB TECTH.
Tema 13. Microsoft Access 2 2 6 IMoToune
CtBOpeHHs Ta0IUIb Ta OIHUTYBaHHS,
BH3HAYCHHS 3B’ SI3KIB MIDK HUMH. 3aBJIaHHA,




Tema 14. Cucrema yIpaBITiHHS 2 2 6 Horoune
Oaszamu ngaHux Microsoft Access. ONMTYBAHHS,
[ToGymoBa 3anmuTiB 10 0a3u TaHUX 3al;§2;{:ﬂ’
Tema 15. Cucrema ympaBiIiHHS 2 2 6 1 3azikoBuit
0azamu manux Microsoft Access. MOZYJIb 110
Po60Ta 3 hopMaMu Ta 3BiTaMH revax 7-13
Pazom 30 30 78 4 8 eK3aMeH
(3a0uHa popMa HABUYAHHS)
Kinvkicmo 200un
Jlexmii | Ilpaktu | Camocrtiéi | IHmuBi KoHTpombsHi
9Hi Ha pobo IyallbHa | 3aXO/H
3aHATTS | Ta poboTta

MopnyJsb 1. BukopucTaHHSI IPUKJIAIHOI0 NPOrPaMHOro 3ade3ned4eHHs y npodeciiiniit
IiSVILHOCTI

Tema 1. OcHOBH iHpOpMALIHHUX 1
KOMYHIKAIIIHHUX TEXHOJIOTIMH.

Tema 2. AniapaTHe Ta mporpamMmHe
3abe3neuenns IKT

Tema 3. Omnepauiitna cuctema Windows
11. OcHOBHI TOHATTS Ha TNPUHIIUAIN
po0OTH y cuCcTEeMI

1

9

9

9

Tema 4. Komn’roTepHi Mepexi.

Tema 5. OcHoBH 1HDOpMAITIHOT
Oe3meKHu.

Tema 6. CydacHi XMapHi TEXHOJIOT1i

9

9

9

IToTroune
OTIMTYBaHHS,
3aBIaHHs

Mopnyasb 2. CTBOpeHH

st nporpam B MS Office

Tema 7. [IporpamHuuii maxker
MICROSOFT OFFICE.

Tema 8. [TinroTOBKa HAYKOBHX
nyOmikariii i mpe3eHTamii 3acodamu
Power Point ta Canva

Tema: 9. TekcroBuii mporecop Microsoft
Word: cTpykTypa mpoekTy, omnepairii 3
JOKYMEHTaMU

Tema 10. TexkcToBuii mpouecop
Microsoft Word: omnepartii 3 ab3amamu,
TekcToM, Tabaumsmu Jlii 3 ab3amamu.

Tema 11. Tabmuunuii  Tporecop
Microsoft Excel. VYBeneHus Ta
penaryBaHHsI JaHUX

Tema 12. ®opmaryBaHHA  JaHMX
3acobamu Microsoft Excel. TIpoBenenns
MIPOCTHUX PO3PAXYHKIB

1

9

9

Tema 13. Microsoft Access . CTBOpeHHsI
TabJIMIp Ta BU3HAYEHHSA 3B SI3KIB MIXK
HUMH.

Tema 14. Cucrema ymnpaiiHHs 0a3zamu
nanux Microsoft Access. IloOymoBa
3aIuTIB 10 0a3u JaHuX

Tema 15. Cucrema ympasiiHHS 0azamu
nannx Microsoft Access. Pobora 3
dhopmamu Ta 3BiTAMH

10

10

10

IToToune
ONUTYBaHHS,
3aBIaHHs

Pazom
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5. TemaTuka NpaKTUYHMX 3aBJAAHb 3 JUCHMUILIIHA
«IndopmaniitHo-KOMyHiKaniiiHI TeXHOJIOTI»

Mopnyas 1. BukopucTaHHsSI IPUKJIAIHOI0 NPOrPaMHOro 3adesnedyeHHs: y npogeciitnii
JISJILHOCTI
IIpakTune 3ansaTTs Ne 1
Tema 1. OcHoBu iHpopManiiHUX | KOMYHIKANIHUX TEXHOJIOTIH.
Mera: O3natiomnenns 3 0CHO8aMU IHGOPMAYIUHO-KOMYHIKAYIUHUX MEXHONO02Il
IIuTanusa st 00roBOPEHHS
1. Tlpeamer i 3MICT TUCIUTUTIHH.
3aranbHi MOHATTS MPO 1HGOPMAIIito, ii BIACTUBOCTI Ta BUJIH.
Exonomiuna iH(popmarlis.
Kinbkicts iHpOpMAITii.
Iadopmartiitai mpouecw.
Indopmariiiina cucrema.
IndopmariitHo-kOMyHiKalliiiHa cucTeMa.
[ndopmariiiina Ta iHGOpMaIiiHO-KOMYHIKaIllifHa TEXHOJIOT151.
PiBeHb po3BUTKY iH(OpMaIiifHO-KOMYHIKallIHUX TEXHOJIOT1H B YKpaiHi Ta CBiTi.
[TpakTruHi 3aBHaHHs
Jlitrepartypa: 1,2, 5.

S

IIpakTune 3aHATTSA No2
Tema 2. AnapaTHe Ta nporpamue 3a0e3neuyeHnss IKT

Meta: O3natiomnennss 3 KOHCMPYKYIEIO NEPCOHATbHUX KOMN TOMepi6, YMIHHA 3aCmMoco8y8amu
meopemuyHi 3HAHHA NPU KOPUCMYBAHHI NEPCOHATILHUM KOMN TOMEPOM.

IutanHs 118 00roBOpeHHs

1.Inopmartiitai TEXHOIOTII.

2.IlepconanbHi Komn ' 1oTepu. OcOOIMBOCTI IX CKIIaAy, KOHCTPYKITi 1 KOH(ITyparii.

3.Ilpu3HavyeHHs, KOHCTPYKIliA 1 XapaKTePUCTUKH MPHUCTPOIB MEPCOHATBLHUX KOMIT IOTEPIB:
CHCTEMHHH OJIOK, OJIOK KMBJICHHS, MiKPOIIPOIIECOp, MAaTEPUHCHKA TIaTa, OTlepaTUBHA aM SITh.

4.Ilpu3HnayeHHs, KOHCTPYKIIS 1 XapaKTEPUCTHKU TMPHUCTPOIB MEPCOHAIBHUX KOMII FOTEPIB:
HAKOMHUYYBadi, aIanTepu.

5.Ilpu3HavyeHHs, KOHCTPYKIlA 1 XapaKTePUCTUKH MPHUCTPOIB MEPCOHATBLHUX KOMIT IOTEPIB:
3BYKOBI KapTH, MOHITOD, KJIaBiaTypa.

6.Ilpu3HavyeHHs, KOHCTPYKIlSA 1 XapaKTEPUCTUKH MPHUCTPOIB TMEPCOHATBLHUX KOMIT IOTEPIB:
MPUHTEP, MOAEMH, CKaHEPH, JpKepesa 0e3nepediifHOro KUBJICHHS.
[TpakTruHi 3aBOaHHs

Jlitrepartypa: 1,2, 5.

IIpakTyne 3anaTTsa Ne 3
Tema 3. Onepauniiina cucrema Windows. OCHOBHI OHATTS HA NPUHIMIIM POOOTH Y
cHUCTeMi.

Merta: gopmysanns nouamms onepayiiHoi cucmemu ma 6MiHb poboOmu 3 onepayiiHow
cucmemoro Windows. @opmyeanns eéminb pobomu 3 ¢haiinosoio cucmemorw ma @GopMysaHHs
iHhopmayitino-nowyKosux ymine 3acobamu npoecpamu Ilowyx.

IutanHs 118 00roBOpeHHs
. Bunuknenns Ta ictopis Windows
. DaiisioBa cucTEMA Ta CTPYKTYpA.

. OCHOBHI MPUHIIUITH POOOTH 3 CUCTEMOIO

. [lia;morosi BikHa.

. PoGora 3 daiinamu Ta mankamu.

. PoOora 3 sipnukamu.

. BITHOBJICHHS (paiimiB.

. Iomyk ¢aitniB 3a qonomororo nporpamu «Ilomryk».

0 JONWn h WN—



[TpaxTruHi 3aBOaHHS
Jlireparypa: 5, 7, 2.

IIpakTune 3ansaTTs Ne 4
Tema 4. Kom’rotepHi mepexi I'nodaspna mepe:xa Internet.
Merta: osnaviomnenns 3 2n106anvhoro mepedxiceio Internet.

IIuTanusa 1y 00roBOPEeHHS
1.

PO N AW

1

0.

Cepsicu iHTEpHETY.

Kiacudikarrist KoMIT IOTEpHUX MEPEK.

ApXITEKTypa 1 CKJIaJI0B1 KOMIT FOTEPHUX MEPEX.
JlokanpHi KoM POTepHI Mepexi. [IoOHITTS TPOTOKOTY.
Monens B3aeMO/Iii BIIKPUTUX CUCTEM.

OnHopiBHEBI Mepexki. Mepexi «KITi€HT-CepBEpP».
Eranu po3sutky [nrepner. IIporokonu [nTepner.
Anpecariist pecypciB InTepuet. JloMmeHHa cucreMa iMeH.
OcHogHi cepBicu [aTepHery. MexaHi3zMu nouryky B [HTepHeT.
[TpaxTruHi 3aBIaHHs

[TpakTuuHi 3aBHaHHS

Jlireparypa: 4,7, 5, 2.

IIpakTuune 3ansaTTs Ne 5
Tema 5. OcHoBu iHdopmaniiiHOI Oe3MeKu.
Mera: o3natiomnenus 3 ochosamu ingopmayitinoi 6eznexu

IIuTanHA 1yt 00roOBOPEHHS
1.

Nownbkwbd

[Tpobnemu 3axucty iH(popMarllii y cydacHOMY CBITi.

OcHOBHI MOHATTSA 1HPOPMAITIHHOT OE3MEeKH.

Buau i ocHOBHI npyHIMIH 3a0e3medeHHs iHpopMaiiHoi Oe3meKH.

HaiiGimb111 po3MmoBCIOHKEH] BUIU CYUYaCHUX KOMIT IOTEPHUX 3arpo3.

OcHOBHI pekoMeHallii 110710 3abe3neueHHs iHGopMaIliifHOT Oe3neKH.

BukopucraHHsS aHTUBIpYCHUX HPOTpaMm.

BinnosinanbHicTh 3a mopymeHHs y cdepi 3axucty iHpopMmallii Ta HempaBOMIpHOTO
BUKOPHCTaHHS aBTOMAaTH30BaHUX CHCTEM.

[TpakTuyHi 3aBHaHHS

Jlitreparypa: 4,7, 1, 2.

IIpakTnuHe 3aHaTTsa Ne 6
Tema 6. CyuyacHi XMapHi TeXHOJIOTIl
MeTta: XapaKTepUCTHKA CY4aCHUX XMAPHUX TEXHOJIOTii

IutanHs 1y 00roBOpeHHs
1.

2.
3.

4.

XapakTepUCTUKH 1 MOXJIMBOCTI XMapHUX TEXHOJIOTiH, TEHIEHIi pPO3BUTKY Ta
CTaHapTHU3AaIlisl.

[Tpuknaan BUKOPUCTAHHS Ta TUIH BIIPOBAKEHHS KOMIT FOTEPHHUX XMap.

3akoHOJIaBYa Ta peryisTopHa 0a3za B €BpoIlli, MporpaMy MiATPUMKH BIPOBAIKEHHS
xmap B €Bpori.

I'mobanpHi mpoBaiiiepu XMapHUX MOCTYT 1 pecypciB.

[TpakTruHi 3aBIaHHs

Jlirepartypa:l1, 2, 4, 8.

Mopnyas 2. CtBopennst nporpam B MS Office
IpakTnune 3anarTsa Ne 7
Tema 7. lIporpamuunii naker MICROSOFT OFFICE.

Meta: ¢opMmyBaHHS yMiHb BHUKOPHCTOBYBaTH TEKCTOBHH MpPOLECOp JUIS CTBOPEHHS Ta
penaryBaHHs TEKCTOBUX JOKyMEHTIB. DopMmyBaHHS yMiHb (opMmaTyBaTH CHMBOJM Ta ab3aIy,



CTBOPIOBATH CTWJII Ta BUKOPHUCTOBYBATH iX Juisi (opMmaTyBaHHA TeKcTy. DOpMyBaHHS YMiHb
BUKOPHUCTAHHS TEKCTOBOT'O MPOIIECOpa JIJIsi CTBOPEHHS Ta0JUIlb, KOJOHOK Ta CITUCKIB Y TEKCTOBOMY
JIOKYMEHTI.

IutanHs 11 00rOBOPEHHS:

1.3amyck Ta 03HaliOMJICHHS 3 TAKETOM Ta HAJIAIITYBaHHS MTapaMeTPiB CTOPIHKH.

2.HanamryBaHHs mapaMeTpiB CTOPIHKH.

3. PoGoTa 3 nokymMeHTamH.

4. ®opMaTyBaHHSI TEKCTY.

5. CTBOpeHHS TabIUIIb Ta Alarpam.

6. BcTaBka 00’€KTIB y JJOKYMEHT .

7. [Ipu3HavueHHs CTUIIB 1 IX BUKOPUCTAHHS B JOKYMEHTAaX.
[TpakTuuHi 3aBHaHHS

Jlirepartypa:3, 7, 8.

IIpakTnyne 3anaTTsa Ne§

TEMA 8. IlinrotToBka HayKoBUX IyOJTiKaIlii 1 mpe3enTaiiii 3acobamu Power Point Ta Canva
Meta: Qopmysanus noHamms KOMRIOMepHOI npezenmayii ma ymino pobomu 3 npoepamoro Power
Point.

IutanHs 118 00roBOpeHHs

1. [Ipu3HaueHHs Mpe3eHTaIliil Ta MOYKJIMBOCTI BUKOPUCTAHHS MMPOTPaMU POWer point.

2. BuMoru moJ1o CTpyKTypH, 3MICTy i 0()OpMIIEHHS Mpe3eHTaLli.

3. Bikwo mporpamu power point. Cmocobu CTBOpEHHS TIpPE3CHTAIlil: Mmacmep
a6mocooepHcanus, WabloH npe3eHmayuu, Ho8ds NPe3eHmayus.

4. TlinroToBka npe3enTairii. Jlo6aBneHHs edeKTiB MyJIbTUMETIA.

5. EnemenTtu animari.

6. JleMoHCTpaII1is Ipe3eHTaIlii.

7. BcraBka MamoHKIB, Jliarpam, TaOIHIlb.

8. BcraBka Ta po3ranryBaHHsI KOJOHTUTYIIB.

[TpakTuyHi 3aBIaHHS

Jlirepartypa:3, 4, 5, 6.

IpakTnyHe 3aHATTH N9

TEMA: 9. TekcroBuii npouecop Microsoft Word: cTrpykrypa mpoekrty, omepauii 3
AOKYMeHTaMu

META: @opmysanns ymine 6cmasiamu 6 mekcmoguil OOKYMeHm pi3Hi 00 €Kmu: MAanloHKU,
KapMUHKU, XYO00HCHbO OPOpMIIeH] Cl08a Ma MAmeMamuyHi oopmynu.

IuranHs 118 00roBOpeHHs!

1. CTBOpEeHHS MaTIOHKIB 3aco0amu microsoft word.

2. PoGora 3 rpadgiuHuMH 00’ €KTaMH.

3. Bukopucranus crieniaabHux eheKTiB 10 TeKcTy wordart.

4. BcraBka y JOKYMEHT MaTeMaTHYHUX (HOpMYII.

[TpakTruHi 3aBHaHHs

Jlireparypa:4,5,7,1, 3.

IIpakTnune 3ansarTsa Nel(
Tema 10. TexcroBuii npouecop Microsoft Word: onepauii 3 adb3anamu, TeKCTOM,
Tabanusamu Jlii 3 a63anammu.
META: @opmysanus ymino npoepamysanus 6 Word: onepayii 3 abzayamu, mexcmom,
mabnuysmu Jii 3 abzayamu.
IIuTanHsa st 00roBOPEHHS
1. 3aranpHa xapakrepuctuka Microsoft Word.
2. OCHOBHI MOXJIMBOCTI Ta QyHKIIIi TEKCTOBOTO IIPOIIecopa.
3. Omepariii 3 ab3anamu
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Onmepariii 3 TEKCTOM

Onepartii 3 TaOIUIIMH

HacTiieHI BUIaBHUYI CUCTEMMU.

Cuctemu po3mizHaBaHHS TEKCTIB.
Cucremu eleKTpOHHOTO NepeKIIamy.

. CtBOpeHHs Tabnuup Ta iX (hopMaTyBaHHS.
0. [IpakTruHi 3aBOaHHS
Jlireparypa:4,5,7,1, 3.

IIpakTnune 3ansarTsa Ne 11
Tema 11. Tadmunuii npouecop Microsoft Excel. YBenennst Ta pexaryBaHHs
AaHUX
Mera: ¢opmysanna snanv npo modxciueocmi euxopucmanua Excel; ¢gopmyeanus emine

V8eOeHHs. ma pedazy8anHs MAOIUYHUX OAHUX.

IIuTanusa st 00rOBOPEHHA:
1. Microsoft Excel: MOXIMBOCTI BUKOPHCTaHHS, 3aITyCK, BIKHO IIPOTpaMu, po0OTa 3 KHUTaMH.

2. VBeneHHs Ta penaryBaHHs gaHux B Excel.
3. PoGora 3 ¢pparMeHTaMH KHUTH.
4. Pobota 3 mucramu. Hactpoiika napameTpiB CTOPiHKH.

5. [omryk i 3aMiHa JaHUX.
[TpakTruHi 3aBOaHHS
Jlireparypa: 2,4,5,7, 1.

IIpakTuyne 3anaTTs Ne 12
Tema 12. ®dopmaryBanHsi aaHux 3acobamm Microsoft Excel. IIpoBenenns mpocrux

pO3paxyHKiB

Meta: ¢gopmysanns eminb opmamysanna Oanux y cepedosuwi Excel; euxopucmanns

npocmux opmyn, copmyearts i pinompayii OaHux.

IMutanHs 11 00rOBOPEHHS:

1. ®opmaryBanHs koMipok B Excel.

2. Beenenns popmyir.

3. YMoBHe popMaTyBaHHS.

4. CopTyBaHHS TaHUX B TAOJIHIII.

5. Bukopuctanus ¢uibTpa Ui 1000py 1aHUX.
[TpakTruHi 3aBOaHHS

Jlireparypa:3,7,2,6, 7.

IIpakTuyne 3ansaTTa Nel3
TEMA 13. Microsoft Access . CTBopeHHs1 Ta0/1MIb Ta BU3HAYECHHS 3B’ A3KiB MK HUMH.
META: @opmysanns yminv 3anycky npoepamu Microsoft Access. cmeopenHs mabiuys 6

pedcumi  mabauyb, CmMEOpeHHs madbIuyb 8 peHCUMi KOHCMPYKMOp, CMEOPeHHA mabauyi 3a
oonomozow maticmpa. Bemanoenenns 36'a3xie minc mabnuyamu. 3mina 36'a3kie. 3abesneuerHs
YinicHocmi OaHUXx.

NSk whe

IIuTanusa st 00roBOPEHHS

OynknionansHi MoxknuBocTi CYB]] Microsoft Access.

Xapakrepuctuka Microsoft Access.

3B'130K MK TaOJIUAIIMU.

CTBOpEHHS CXeMU JaHUuX.

Kitro4osi 1 iHaEeKCOBaHI MOJIA.

Bukopucranss ¢inbTpiB A nomyky indopmarii B B/I.

CopTyBaHHS JaHUX B TaOJHIII.



8. 3anutn.
9. ®opmu.

[IpakTuyHi 3aBOaHHS

Jlireparypa: 2,6, 7, 9.

IIpakTnune 3ansarTsa Ne 14
Tema 14. Cucrema ynpasiinasa 6azamu ganux Microsoft Access. [lo0yaoBa 3anuTiB 10
0a3u JaHUX
Meta: ¢popMyBaHHS YMiHb CTBOPIOBATH 3aIUTH 10 0a3u JaHUX.
IMutanHs 11 00rOBOPEHHS:
1. [To6ynoBa 3anuTiB y Microsoft Access
2. 3anut Ha BUOipKy (Select Query)
3. 3anut Ha oHosyeHHs (Update Query)
4. Ilepexpecumii 3anut (Crosstab Query)
5. [lepeBaru Bukopuctanss 3anuTiB y Microsoft Access
[TpakTuyHi 3aBHaHHS
Jlireparypa: 4, 5, 11, 12.

IIpakTuyne 3ansaTTa Ne 15
Tema 15. Cucrema ynpasiinns 0azamu nannx Microsoft Access. Po6ora 3 popmamu Ta
3BiTAMHU
Meta: popmysanns yminb cmeopents opmu, 6CMABKU Y HUX el1eMeHmi6 Kepy8aHHs, 66e0eHHS.
OaHux ma cmeopeHHs ti OPyKy 36imie.
IMutanHs 118 00rOBOPEHHS:
1. ®opmu B Microsoft Access.
2. Bugu dopm.
3. [IpoekTyBaHHs Ta MOOy10Ba (HOPM.
4. Knonkosi opmu.
5. CTBOpEHHS Ta BUKOPUCTAHHS MJIETIUX (OPM.
6. 3BiTH 1O 0a3u IaHUX.
[TpakTuyHi 3aBHaHHS
Jlireparypa:4, 9, 16,17.



6. Tpeninr 3 qucuuniiam — 8 roa.

Merta TpeHiHry 3 quctuiniing «[HdopmariiitHo-KOMyHIKaIliiHI TEXHOJIOTI» — chOpMyBaTH Yy
MaiOyTHiX (axiBLiB MOBHE 1 I[IJIICHE YSBJICHHSA ITPO MaiiOyTHIO npodeciitHy MisIbHICT 1 0COOUCTICTD
npodecioHana; po3BUBaTH aJleKBaTHE PO3YMIHHS caMoro cebe sk MailOyTHhOro mpodecioHana i
3MIIHUTH TpodeciiiHy camMooliHKy; c(hOpMyBaTH UYiTKe YSBJICHHS Hpo mpodeciiiHe MailOyTHE,
ONTHUMI3YBaTH KUTTEBI IJIAHU CTYJICHTIB; CHPHUATH YCBIJIOMJIEHHIO CTYJEHTAMHU CBOIX OCOOMCTICHUX
0COOJIMBOCTEH 1 TBOPUUX MOKITUBOCTEH, YHIKATHHOCTI BIACHOT SI-KOHIIeIIii.

VYcmimHe TPOXOKEHHS TPEHIHTY CHOpUs€ TOCHICHHIO TMPAaKTHYHOI CIPSIMOBAHOCTI
y miaroToBui ¢axiBIiB 3a CTYIIEHEM BUIIIOT OCBITH «OaKalaBp.

[TpoBeneHHS TPEHIHTY JO3BOJISE:

- 3a0e3MmeunT! 3aCBOEHHS TEOPETUYHUX 3HAHB,0TPUMAHUX Yy TPOIECi BUBUYCHHS
mucturIiag «IHpopMaliifHO-KOMYHIKAIIHHI TEXHOJIOT11»;

- Po3BUHYTM y CTyHIEHTIB HaBMHYKH [PONOHYBAaHHS OOIPYHTOBaHMX pillIEHb
BUKOPHUCTaHHS TEOPETUYHHX 3HAHb JUIS PO3B’S3aHHA MPAKTUYHHX 3aBAaHb Ta 3MICTOBHOTO
IHTEepIpeTYBaHHS OTPUMAHMUX PE3yJIbTaTIB.

Oprani3aiiis 1 MOPSAI0K IPOBEICHHS TPEHIHTY

l. BerynHa yacTuHa. AKTyamizaiiss TeMH TPEHIHTOBOTO 3aHSTTS Ta CTPYKTypHU3aLlis
nporecy #Horo mnpoBefeHHs. O3HAWOMIICHHS CTYICHTIB 3 METOI TPEHIHTa, WOTro 3aBJIaHHIMH,
MPOLIEIyPOIO MPOBEICHHS, OYIKYBAHUMH PE3yJIbTaTaMHU.

2. Opranizaniiina yactuHa. BCTaHOBIGHHS TpaBWJI TPOBEICHHS TPEHIHTY: KOXKEH
CTYZCHT Ha OCHOBI pPO3/1aTKOBOT'O MaTepiajly BUKOHYE 3aBAaHHs. 3a0e3MeYeHHs] yYaCHUKIB TPEHIHTY
PO3aTKOBUMH MaTepiajlaMu: TaOIUIIMU, IHCTPYKITISIMH 110 3aIIOBHEHHIO JJAHUX TaOJHUIIb.

TemaTnka TpeHiHry:

TemaTuka 1: Po3poOka CTpyKTypOBaHOTO JOKYMEHTY.

ITopsimok nmpoBeneHHS:
1. 3aificHUTH aHai3 BUJIIB JIOKYMEHTIB.

2. HaBunTHCH MPOEKTYBATU JOKYMEHTH.

3. Po3poOutn 611aHK TOKYMEHTY, BAKOPHUCTOBYIOUH BiZIOMIi 3aCOOH.

TemaTuka 2: [IpoexTyBanHs iHPOPMALIIHHIX CHCTEM B 0a3ax JaHUX.

[Topsimok mpoBeneHHS:

1. 3xiificHUTH aHaNi3 METO/IiB IPOCKTYBAaHHS MOJEJIeH MPeIMETHUX 00IacTei.

2. Ha ocHOBI BuIIlE 3rajaHnx METOIIB HABYNTHUCEH BU3HAYATU BU MOJEII.

3. CopoekTyBaTH 3aporoHOBaHy 0a3y JaHUX.

4. TlpencraBUTH pe3yNbTaTH apXiTEKTYPHOTO MPOEKTYBAaHHS y BUTJISAI KOPOTKOTO 3BITy —
aHoTaIlli y BUTTISAL Jiarpam (CyTHICTh—3B’ SI30K).

3. IpakTuyna yacTuHa. KoXXeH CTyZICHT OTPUMYE PO3AaTKOBUN MaTepian. BukoHaHHs
JIBOX TPEHIHTOBUX 3aBJaHb KOXKHUM CTYJIEHTOM 13 BUKOPHCTAHHSM 0a30BUX Ta IHHOBAI[IHHUX
METO/I1B ITPOBEICHHS TPEHIHTY 32 BU3HAYCHOIO TEMOIO.

4. IlinBenenns migcymkiB. OOroBopeHHs pe3ynbTaTiB BUKOHAHHS 3aBJaHb, OOMIH
QyMKaMH 3 TIpOOJIEeMAaTHKA BHUKOHYBAHOTO 3aBJIaHHs TPEHIHTY, MiJABEACHHS ITIJICYMKIB, OIlIHKa
Pe3yJIbTaTUBHOCTI POOOTH B TpyIax Ta JOCATHEHHS MOCTABJICHUX IIIeH TPEHIHTY.

Tpeninr oninOeThCs 32 100-0aIbHOO MIKATIOK 1 BU3HAYAETHCS K CYKYITHICTh ITMTOMOI Baru

00paHOi TeMaTUKH TPEHIHTY.

7.TemaTuka caMOCTiiHHOI poOOTH CTY/JAEHTIB

CamocriitHa po0OoTa CTYACHTIB TOJATAE Y IMMATOTOBII MPE3CHTAIIMHUX BHUCTYIIIB, IO
ouiHOTECA 32 100-0aybHOI0 MIKAJIOK 1 BU3HAYAETHCS SK CYKYNHICTh MHUTOMOI Bard KOXHOI
CKJIaJIOBOI:

-80% - miAroTOBKA MPE3CHTAIlIT;

-20% - 3axXuCT Impe3eHTallii.

OOroBopOIOThCA  pE3yJIbTaTH BHUKOHAHHS 3aBaaHb. OOMIH JOyMKaMud 3 WHUTaHb, SKi
BHHOCUJIMCh HA TPCHIHTOBI1 3aHSATTI.



Jost

YCHIIMTHOTO BHWBYEHHS 1 3acBoeHHsA aucuuiuiian «lHdopmaliiHO-KOMyHIKaIiitH1

TEXHOJIOTI» CTyJIEHTH MOBHMHHI BOJOITH 3HaYHUM oOcsAroMm iHQopmalii, 4acTHHY SIKOi BOHH
OTPUMYIOTh 1 OMNpPAlbOBYIOTH IIISAXOM CaMOCTiiHOI pobotu. CamocTiiiHa poOoTa TMojisIrae B
OIpallOBaHHI HABYAIBHOI 1 HAYKOBOT (paxoBOi JIiTEpaTypH

TemaTuka npe3eHTaIin:

XN R WD =

4

3aranpHi BIaCTUBOCTI Ta 3aKOHOMIPHOCTI €KOHOMIYHO1 iH(opmarrii.
3acToCyBaHHS KOMIT IOTEPIB.

[adopmarriiina aisIbHICTE EKOHOMICTA.

[Hdopmariiiine MoeTIOBaHHS.

Iadopmartiitne cycninbcTBO 1 HOOChEpa.

[adopmarrtiiini nporecwu.

IHdopmartiiini pecypceu.

[Hdopmariitai TeXHOJIOTI].

Indopmartis 1 ynpapmiHHs.

. [ndopwmariist sk eneMeHT 3arajibHOI Teopii iHpopMarIii.

. [ndopmarisi, naHi, 3HaHHS.

. IcTopist po3BUTKY 1HGHOPMATHKY Ta KOMIT FOTEPHOT TEXHIKH.

. Knasiarypa — npuctpiii BBe1eHHSI.

. Kimacudikarist Ta mokosiHHS TIK.

. Komm’torep — inopmariiiina cucrema.

. MaHIimysTop MHIIIa — MPUCTPii BBEICHHS.

. MeToau po3po0Ku anropuTMiB.

. HoBi in¢opMariitHi TeXHOIOTIT IK OCHOBHHMI 3aci0 iH(GopMaTH3allii CycnijJbCTBa.
. Onuc anropuTMy 3a JOIMOMOTOI0 aITOPUTMIYHUX MOB.

. OCcHOBHI MPo0JIeMH CTAaHOBJIEHHS 1HPOPMAIIIMHOTO CYCIIILCTBA.
. OCHOBHI XapaKTEepUCTUKHU 1 MPUHIUITN pOOOTH KOMIT IOTEPA.

. [Toganns (koxyBaHHs) iHGOpPMAIIiT B KOMIT IOTEpax.

. IlonsaTTs iHpopMariitHOI cucTeMH.

. [Ipouecop nk.

8. 3aco0m oniHIOBaHHS TAa METOAM ICMOHCTPYBAHHA pe3yJbTATiB HABYAHHA
mporeci  BHUBYECHHS — guctuiuiind  “THdopmarniifHO-KOMyHIKaI[iiHI ~ TEXHOJIOTii”

BUKOPHUCTOBYIOTHCSI HACTYIHI 3acoOM OLIIHIOBaHHS Ta METOAU JIEMOHCTPYBaHHsS pe3yJIbTaTiB
HaBYaHHS:
NOTOYHE OMHUTYBaHHS, TECTYBaHHS;

MPE3eHTAaIlll pe3yJIbTaTiB BUKOHAHUX 3aBJ/IaHb;
OLIIHIOBAHHS PE3yJIbTaTiB MOTYJIbHOI KOHTPOJIBHOI POOOTH;
OIIIHIOBaHHS PE3yJITATIB CAMOCTIMHOI pOOOTH CTY/ICHTIB;
OLIIHIOBAHHS PE3yJIbTaTiB TPEHIHTY;

NPaKTUYHI 3aBJJaHHS Ha KOMIT IOTEPax;

1HII

BUJIU 1HIMBIIyaJIbHUX Ta TPYTNOBHUX 3aBJaHb.

€K3aMeH;

9. Kpurtepii, popMH MOTOYHOI0 TA MiICYMKOBOI0 KOHTPOJIIO

[TincymkoBuii 6ai (3a 100-6anpHOTO MIKaNIOK0) 3 TUcHUILTIHA «[HpOpMaIiifHO-KOMYHIKaIIHH1
TEXHOJIOT11» BU3HAYAETHCS K CEPEAHHO3BAKCHA BEIMYMHA, 3aJ€KHO BiJl MUTOMOI Baru KOXKHOT
CKJIQJIOBO{ 3aJTIKOBOTO KPEIUTY:



Monayns 1 Monyins 2 Moaynb Monayns 4 Monayns 5
3
10 % 10 % 10 % 10 % 5% 15% 40%
IToroune | MonynbsHuii | IloToune Monynsauii | Tpeninr CamocriitHa Ex3amen
OIIHIOBAHHS | KOHTPOJb | | OI[IHIOBAaHHS | KOHTPOJb 2 pobora
Ouinroerscst | Moaynbna | OuiHtoerbes | MoaynbHa | Cepenne OuiHIo€eTHCS TeopeTnune
SK CepelIHE | KOHTPOJbHA | SIK CEpelHE | KOHTPOJIbHA PApU(PMETHY|[piBEHb BAKOHAHHS| MUTAHHS —
apupmeTnyHe podoTa 1o 1-6 apudmernune | podora mo7-15 He 3 o1iHOK| camocTiiiHOoro |[Makc 20 6aiB
3 OIIIHOK, TeEMax 3 OIIHOK, TeEMax , 3aBIaHHA K TecrtoBi
orpumanux | Teoperuuni | orpumanux | TeopeTuuHi OTPUMAHUX IITICHOTO 3aBnanHA (10
mo 1-6 temax | mutanHs (2 o 7-15 remax| nuTaHH: (2 3a HAaCKpi3HOTO TeCTIB 110 4
MUTAHHS 110 MUTAHHS 10 | BUKOHAHE 3aBJIaHHSA Oanu 3a TecT)
Makc 25 GaiB) Makc 25 6aiiB) | 3aBIaHHS — makc. 40
TecToBi TecToBi SIKE baiiB 3amaya —
3aBaaHHsA (5 3aBAaHHsA (5 PIIIHIOETHCS makc. 40
TECTIB 110 5 tectiBmmo 5 Makc. 100
Oaym 3a TecT) Oaym 3a TeCT) — pamiB
— Makc. 25 Makc. 25 6amniB
baiiB 3amada 1 3agaua 1 —
— Makc. 25 Makc. 25 6amniB
6aniB
lkana oniHIOBAHHA:
3a mKaJgow | 3a HAmioHAJLHOIO 3a mkaJuaow ECTS
YHiBepcurery IIKAJI010
90-100 BIZIMIHHO A (BiIMIHHO)
85-89 nobpe B (myxe nobpe)
75-84 C (mobpe)
65-74 3aJI0BLJILHO D (3a10B1J1bHO)
60-64 E (mocTaTHbO)
35-59 HE33/10BUIHHO FX (He3a0BUTbHO 3 MOKJIMBICTIO TOBTOPHOTO
CKJIQJIaHHS)
1-34 F (He3amoBiTbHO 3 000B’SI3KOBUM
TOBTOPHUM KYpPCOM)

13.IncTpyMeHTH, 00JIaJHAHHS TA MPOrpaMHe 3a0e3Ne4YeHHs, BAKOPUCTAHHSA AKHX

nepeadayac HABYAJbHA TUCHMUILTIHA

Ne HajimeHyBaHHS Homep Temu
1. | MynbTuMeniiHuil IpoeKTop 1-15
2. | Ilpoekuiiinuii ekpaH 1-15
3. | Komymnikarmiitae nporpamue 3abe3neuenns (Internet Explorer, 1-15
Google Crome, Firefox)

4. | KomynikamiitHe mporpamae 3a0e3nedeHHs (Zoom) s 1-15
MIPOBEJICHHS 3aHATh Y PEKUMI OH-JIAlH (32 HEOOXITHOCTI)

5.| Komynikamiiina HaBuanbHa 1iargopma (Moodle) s 1-15
Oprai3aiiii JMCTaHIIHHOTO HaBYaHHS (32 HEOOXITHOCTI)

6. | IIprpamue 3a6e3neuenns: OC Windows -

7. | Inctpymentu Microsoft Office (Word, Excel, Power Point i T.11. -

8. | Buximni nani myis o6po0ku Ha [1K -
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